«COIMTACOBAHO» «YTBEPXOEHO»

Mpencepatens . BUYHOU 3asegytowas MAJOY AO® Ne 2
opraHusaumMm  ~ Co3a
A.lonosa T.H.Mopbuk
npukas ot 12.0K2f015r. Ne 4- O,
\b°-\ .SMS; %%K
\V ;
«O

[0MKHOCTHasdA NHCTPYKUNA

OTBETCTBEHHOIO N11LA NO opraHu3auun 06paboTKM 1 3alMTbl NEPCOHANbHBIX AaHHbIX
pabOTHWMKOB, BOCMUTAHHUKOB W poaunTeNelt (3aKOHHbIX NpeACcTaBuTesel) BOCNUTAHHNKOB
MALOY ACKB Ne 2 «KybaHouka» CT.BproX0BeLKOiA

1. O6WMe NONOXKEHUS

1.1. Hactoawasa WVHCTPYKUMA  MYHUUWUMNANbHOrO aBTOHOMHOMO [OLWKONLHOIO 06pa3oBaTefibHOro
yupexaeHus [eTCKoro cafia KoMOuHupoBaHHOro Buga Ne 2 «KybaHouka» CT. bBproxoseukoi
MyHMLMNaNbHOro 06pa3oBaHns bproxoBeukuid paioH, (ganee - AOY) paspaboTaHa B COOTBETCTBUU C
TpynoBbiM KofekcoM Poccuiickoin ®epepaunn, KoHcTuTyumein Poccuiickoin ®epepaunu, IpaxnaHCKUM
Kogekcom Poccuiickoli ®epepauynmn, degepasbHbiM 3aKOHOM «O6 UH(OpMaLUKU, WHEHOPMALMOHHbIX
TEXHO/IOMMAX N 0 3aWuTe MHpopMaLmmy», PefepabHbIM 3aKOHOM «O MepcoHaNbHbIX LaHHbIX», pes.oT
21.07.2014r., MocTtaHoBneHnem lMpaBuTensctBa Poccuiickoin ®egepaymm ot 15 ceHTa6pa 2008 r. N 687
r. «O6 yrtBepXaeHUN T1oN0XeHMA 006 OCO6EeHHOCTAX 06paboTKM  MepCOHaNIbHbIX  [aHHbIX,
OCYLLIeCTB/IAEMOI B3 UCMO/Ib30BAHUA CPeACTB aBToMaTu3auumn», MoctaHoBneHun MpasutenscTea PP ot
17 Hoa6ps 2007 r. N 781 «O6 yTBepxaeHUn MonoxeHns 06 obecneyeHnn 6e30MacHOCTU MeEPCOHaNbHbIX
[aHHbIX Mpu X 06paboTKe B WMHMOPMALMOHHBLIX CUCTEMax MePCOHaIbHbIX AaHHbIX»;paBunamu
BHYTPEeHHero TpyaoBoro pacriopsgka OOY, TMonoXeHMeM O MNepcoHasbHbIX AaHHbIX  PabOTHMKOB,
BOCMUTAHHMKOB W pofuTenien (3aKOHHbIX MpefcTaBuTenein) socnutaHHMkos AOY (ganee - TonoxeHue).

1.2. Uenb pa3paboTkm WIHCTpyKUuM - obecrieyeHve 3awuTbl npaB M cB0O6OL  pabOTHMKOB,
BOCMUTAHHMKOB W POAWTENei (3aKOHHbIX MpeAcTaBuTenein) BocnutaHHnkos JOY npu 06paboTke mx
MepPCoHaNbHbIX AaHHbIX, a TAKXe YCTaHOB/NeHWe OTBETCTBEHHOCTU AO/MKHOCTHLIX /AL, UMEKOLWNX AOCTYN
K MepCOHaIbHbIM [aHHbIM rpaXKiaH, 3a HeBbIMO/IHeHVE TpeboBaHWU HOPM, PEryanpyowmnx o6paboTky K
3alnTy NepPCOHasIbHbIX AaHHbIX.

1.3. Mopagok BBOAA B ENCTBUE U U3MEHEHUA VIHCTPYKLMW.

1.3.1. HacToswaa MHCTpyKumMsa BCTynaeT B CUTy C MOMEHTA ee yTBepXaeHns 3asegytouien 4OY n
[encTeyeT 6eccpoYHO, A0 3aMeHbl €6 HOBOIN HCTpYKLMEN.

1.3.2. Bce n3meHeHusa B IHCTPYKLMIO BHOCATCA NPUKa3oM.

1.5. OTBETCTBEHHbIE TMLA LO/MKHbI ObITb 03HAKOM/IEHbI C HACTOsALLel VIHCTPYKUMel nog pocnuch.

1.6. NepcoHa/ibHYt0 OTBETCTBEHHOCTb 3a COBMIOAEHME BCEMU OTBETCTBEHHbLIMU IMLAMUN HACTOSALLLEN
NHCTPYKLMN, a TaKXKe KOHTPO/Ib 3a ee COBN04eHMEM BO3NTOXEH Ha 3aBefytowyto AOY.

2. OCHOBHbIe NOHATUA U COCTaB NMepCcoHa/IbHbIX AaHHbIX.

2.1. Ons uenein HacToAwen VIHCTPYKLUM MCNOMb3YOTCS CleaytoLie OCHOBHbIE NOHATUSA:

- MepCcoHasibHble [AaHHble - N0b6asd MHGpopMaLuMs, OTHOCAWLAACA K OnNpeAeneHHOMY Wau
onpefenseMoMy Ha OCHOBaHWWM TakOM WHGoOpMauuyu  pabOTHUKY, BOCMUTAHHUKY  WAW POLUTENHO
(3aKOHHOMY npefcTaBUTEN0) BocnUTaHHKKa AOY;

- 00paboTKa MNepcoHanbHbIX [AaHHbIX - C6Op, CUCTEMATU3aLMA, HAKOMMEHUe, XpaHeHue,
YTOUYHeHne (OOHOBNEHME, WM3MEHeHMe), WMCMOo/b30BaHWe, pacnpocTpaHeHue (B TOM uyucnie nepegaqa),
06e3n1mumBaHme, 610KMPOBaHNE Y YHUUTOXEHWE NEPCOHANbHBIX AaHHbIX;

KOH(PUAEHUMANbHOCTb  MepPCOHasIbHbIX  [aHHbIX - 06d3aTeNlbHOoe  Ansi  CO6MOAEHMS
Ha3HaYeHHOro OTBETCTBEHHOrO /Mua, NOMYYMBLUErO AOCTYN K MepCOHa/lbHbIM [aHHbIM PabOTHUKOB,
BOCMWUTAHHWKOB W poAuTeneil (3aKOHHbIX NpeacTaBuTenein) BocnutaHHukos AOY;



- TpeboBaHMe He fAOMycCKaTb WX pacnpocTpaHeHus 6e3 cornacus paboTHUKOB M poauTenen
(3aKOHHbIX NpeAcTaBuTeneli) BocnuTaHHMKoB MAOY man MHOro 3aKOHHOIO0 OCHOBAHWS;

- pacnpocTpaHeHWe MepcoHa/bHbIX [AaHHbIX - [eNCTBUSA, HafpaBfieHHble Ha nepejavy
MepPCOHaNbHbIX [aHHbIX PabOTHUKOB, BOCMUTAHHUKOB M poauTenelt (3aKOHHbIX MNpeACTaBUTeNen)
BocnuTaHHMKoB [OY onpefeneHHOMY Kpyry /vy (nepefaya MepcoHanbHbIX [AaHHbIX) WX Ha
03HaKOM/IeHMe C MepCcoHanbHbIMU AaHHbIMW HEOTPaHWYeHHOro Kpyra vy, B TOM yucne obHapoLoBaHue
NepPCOHasIbHbIX [aHHbIX PabOTHWMKOB, BOCMUTaHHUKOB N poauTeneit (3aKOHHbIX MNpeACTaBUTeNen)
BocnuTaHHMKoB [OOY; B CcpeAcTBax MacCcoBOM WHGopmauun, pasMmelleHne B WHPOPMALMOHHO-
TeNIEKOMMYHUKALMOHHbIX CETAX WX NpefoCcTaB/lieHne A0CTyna K NnepcoHalbHbIM AaHHbIM paboTHUKOB,
BOCNUTAHHMKOB 1 poAuTeniel (3aKOHHbIX NpeacTaBuTenier) BoCnUTaHHUKOB AOY KakuUM-1nMbo WMHbIM
crnocobom;

- NCNO/Ib30BaHMe NepcoHasIbHbIX AaHHbIX - AeACTBMSA (onepauum) ¢ NepcoHasbHbIMU AaHHbIMU,
coBepLlaemble AO/MKHOCTHbIM nuuoM AOY B uUensx MNPUHATUA PEeLUeHUIn WX COBEPLUEHUS UHbIX
AENCTBUI, NOPOXAAKLWNX OPULNYECKME MOCNEACTBUA B OTHOLEHWM rpaXpaH Annbo MHbIM 06pasom
3aTparusaroLLMx ux npasa 1 cBO60ALI UK NpaBa U cBO6OALI APYTUX UL,

- 6/110KMpOBaHMe NepcoHasibHbIX JAaHHbIX - BPEMEHHOE MpekpalleHre cbopa, cucTemMaTnsauumn,
HaKOM/IEHUSA, UCMO/b30BaHNA, PaCNpPOCTPAHEHUS NEPCOHA/IbHBIX AaHHbIX, B TOM YMC/e UX Nepejayu;

- YHUUTOXeHMEe MNepCcoHasibHbIX [aHHbIX - AeACTBMSA, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb COAEPXKaHUe NepcoHa/IbHbIX JaHHbIX B MH(OPMAaLMOHHOW CUCTEME MEPCOHANIbHBIX AaHHbIX
rpaxsaH unM B pesynbTaTte KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTENN NepCoHaNbHbIX AaHHbIX
rpaxaiaH;

- 06e3nnumBaHMe MepCcoHasIbHbIX [JaHHbIX - LEACTBUA, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO
onpeaenuTb NPUHaLNEXHOCTb NEPCOHANbHBIX AaHHbBIX KOHKPETHOMY FpaXaHUHY;

- 00Le0CTYMHbIE MepCcoOHasIbHble JaHHbIE - MePCOHa/IbHbIE JaHHble, AOCTYM HEOrpaHWYeHHOro
Kpyra nuy, K KOTOpbIM MPeAoCTaB/eH C COorfacus rpaxpaHuHa WaM Ha KOTopble B COOTBETCTBUU C
(hefepasibHbIMM 3aKOHAMMW He pacnpocTpaHseTcs TpeboBaHMe CO6M0AEHUS KOHPUAEHLMANBHOCTH;

- NH(hopMaLmA - cBefieHUs (CO0OLLeHNs, fJaHHbIe) He3aBUCUMO OT (hOPMbl UX NPeACTaBIeHuUS.

- JOKYMEHTUpOBaHHasA MHGpopMauns - 3aMKCMpPOBaHHAA Ha MaTepuanbHOM HOCUTene nyTem
LOKYMEHTUPOBaHUSA MHOPMALMA C PEKBU3UTAMU, MO3BONAIOLLMMUN ONPESENUTb TaKyt0 MH(OPMALMI0 Un
ee MaTepuasibHbI HOCUTESb.

- NCIMAH - 'H(hopmaunoHHbIE CUCTEMBI NEPCOHaNbHbIX AaHHbIX;

2.2. CocTaB nepcoHasibHbIX JaHHbIX.

- (hamunns, ums, 0TYeCTBO;

- jlaTa u MeCTO POXAeHWus;

- NacnopTHbIE faHHbIE;

- ceefieHns 06 MHH, CHUNC,;

- agpec NpoXKuBaHua (permcTpaunn);

- AOMALLHWIA, KOHTaKTHbIA TeNneqgoH;

- CeMeNHoe, couuanbHOe, MMYLLECTBEHHOE MONOXEHUE,;

- 06pasoBaHume;

- npodeccus, cneunanbHOCTb, 3aHMMaeMas LO/MKHOCTb;

- aBTobuorpagus;

- CBefleHVs 0 TPYZOBOM 1 O6LLEM CTaXxEe;

- CBefleHns 0 npeablayLieM MecTe paboThl;

- CBefleHNs1 0 BOMHCKOM YYeTe;

- CBeZleHNA O COLUManbHbIX NbroTax;

- pa3mep 3apaboTHOW NnaThl;

- Ha/IM4YMe CyAMMOCTEN, OTBETCTBEHHOCTU MO UCMNONHUTENILHOMY JIUCTY;

- COAepXxaHve TPyLOBOro 40roBopa;

- pe3ynbTaTbhl MeAULUHCKOro 06CneA0BaHNA Ha NpeaMeT rOAHOCTM K OCYLLECTBIEHUIO TPYAOBbLIX
0653aHHOCTEMN;

- NPVBLIYKN U YBNIEYEHUS, B TOM YMCe BpefHble (aIKOr0Nb, HAPKOTUKK U 4p.);

- PEKBU3UTbI CYETA BAHKOBCKOW KapThl;

- CeMeHOe MOMOXeHNE;



-CHUNC
- npo4ymne ceefeHnd, KOTopbie MOTYT I/I,Cl,EHTVI(*JI/ILI,I/IpOBaTb yesioBekKa.

2.3. Y agmuHucTpauun AOOY co3paloTcd M XPaHATCA Cchnegyrowme rpynnbl LJOKYMEHTOE
cofepxallive AaHHble O pabOTHWMKAX, BOCMUTAHHMKAX N poauTensx (3aKOHHbIX MpeLCcTaBUTeNsX)
BOCNUTaHHMKoB JOY B eANHNYHOM WX CBOLHOM BUJE:

- [oKyMeHTbl, cofepaline MepcoHasbHble AaHHble PabOTHUKOB: KOMIMIEKChbl [OKYMEHTOB,
COMpOBOXJatoLLMe NpoLecc OMOpPMIEHUSA TPYAOBbIX OTHOLUEHWA Npu MpuemMe Ha paboTy, MepeBoje,
YBOJIbHEHWM; KOMIN/IEKC MaTepranoB No aHKeTUPOBaHMIO, TECTUPOBaHWIO; MPOBEAEHNIO cobecej0BaHMI C
KaHAMAATOM Ha [O/DKHOCTb; MOAJ/IMHHUKM W KOMWWM NPUKa3oB MO /IMYHOMY COCTaBY; /IMUHblE [efa
PaboOTHWUKOB, TPYAOBble KHWKKW PabOTHWKOB; fAena, CofepxXaliMe OCHOBaHWA K MNpukKasy Mo JIMYHOMY
coCcTaBy; fena, Cofepxkalivme marepuanbl arTectauunm paboOTHUKOB; [ena, CofepXaliuve martepuansl
CNY>KeOHbIX paccnefoBaHN; CNPaBOYHO-MH(OPMALMOHHBIA 6aHK [JaHHbIX MO MepcoHany (KapToTekw,
XYpHasbl); NOAMMHHUKA U KOMUN OTYETHbIX, aHA/IMTUYECKUX U CMIPaBOYHbIX MaTepuanos, nepefaBaeMbIX
PYKOBOZLCTBY YUpexAeHus, KOMuUM OTYETOB, HamnpasfifieMblX B roCyAapCTBEHHbIe OpraHbl CTaTUCTUKMW,
Ha/10roBble MHCMEKLUNN, BbILLECTOALLME OPraHbl YMpPaBaeHUs u Apyrue yupexxaeHus.

- [okymeHTaumsa no opraHusaumy paboTbl C MefarormyeckKUM U TeXHUYECKUM MepCOHaIoM:
MOJIOXEHUA, LO/MKHOCTHbIE MHCTPYKLMM PabOTHUKOB, NPUKasbl, PaCNOpPsXXeHUs, yKasaHUs PYKOBOACTBa
YupexzaeHus; LOKYMeHTbl M0 MAaHUPOBAHWUIO, Y4eTy, aHanu3dy M OTYeTHOCTU B 4acTu paboTbl C
nepcoHanom AOY.

- loKyMeHTbI, cofepXalline nepcoHanbHble AaHHble BOCMUTAHHMKOB: fIMYHbIE fena; MeanLNHCKMe
CMNpaBKMu.

- [oKymeHTbl, cofepalive nepcoHaNbHble AaHHble POAUTeNei (3aKOHHbIX MNpeacTaBUTENEN)
BOCNUTAHHUKOB: [aHHble nacnopTa; agpec perucrtpaumun, (hakTUUYECKOro MpoXunsaHus); LaHHble O
CEMEHOM MOMIOXKEHUMN; KOHTaKTHble M paboune TeneoHbl; CBeAeHUS O MecTe paboTbl, 3aHVMaeMoi
[LO/MKHOCTY; CBefleHns 06 06pa3oBaHUN; CBELEHUS O COLMANbHBIX IbroTax; CBeAeHUs O COCTaBe CeMbM,;
CBefeHNa 0 [0X0fe CEMbWN; CBEAEHUS O PEKBU3MUTAX OGaHKOBCKOW KapTbl, E-Mail, CHUJC.

3. NpaBa paboTHUKOB N poauTesiei (3aKOHHbIX NpeAcTaBUTesnelt) BocnMTaHHUKOB JOY.

3.2. PabOTHUKN 1 poauTenu (3aKOHHbIe NpeacTaBuTenn) BoCNUTaHHUKOB OY nMetoT npaso:

3.2.1.Monyyatb JOCTYN K CBOMM NEepCOHaNbHbIM AaHHbIM 1 03HAKOMJIEHME C HUMW, BK/HOYas NpaBso
Ha 6e3B03Me34HOE MosyyYeHve KoNuii Ntoboi 3anucy, cogepxkallieli NnepcoHanbHble AaHHbIE.

3.2.2.TpeboBatb 0T OOY YTOYHEHUS, WCK/OYUEHUS WM UCMNPABIEHUSA HEMOMHbIX, HEBepHbIX,
yCTapeBLUNX, HEJOCTOBEPHbIX, HE3aKOHHO MOJMYYEHHbIX WM HE ABNAKOWMX HeobxoaumbiMu ans AOY
MePCOHANbHbIX AaHHbIX.

3.2.3. Monyuarts o1 A0OY

- CBELleHNA 0 NnLax, KOTopble UMEKOT AO0CTYN K NepCoHasIbHbIM AaHHbIM WA KOTOPbIM MOXET ObITb
npefocTaBneH Takol JocTyn;

- nepeyeHb 06pabaTbiBaEMbIX MEPCOHANbHbLIX JAHHbIX Y UCTOUYHUK UX NONYYEHUS;

- CPOKM 06paboTKM NepcoHasbHbIX AaHHbIX, B TOM YMCNE CPOKM UX XPaHEHUS;

- CBefleHNs 0 TOM, Kakue HpUANYEecKMe NocnefcTBus ana cybbekTa nepcoHanbHbIX aHHbIX MOXET
noB/ieyb 3a co60i 06paboTka ero NepCcoHasIbHbIX AaHHbIX.

3.2.4. Tpebosatb u3BeweHna OOY Bcex ML, KOTOPbIM paHee OblNN COOBGLLEHbI HEBepHble WU
HEenosiHble MEepPCOoHasbHble AaHHble, 060 BCEX MPOU3BELEHHbIX B HUX WCK/HOYEHUAX, UCMPABNEHUAX WU
LONONHEHUSX.

3.2.5.06anoBartb B YNOJIHOMOYEHHbI OpraH Mo 3awute npae Cy6beKTOB MePCOHaIbHbIX AaHHbIX
NUnn B CyaebHOM MopsifKe HenpaBOMepPHble aencTeua unm 6esgeincteus LOY npu 06paboTke M 3awute
ero nepcoHasibHbIX JaHHbIX.

3.3. KonupoBaTb ¥ fenaTb BbIMUCKM NEPCOHANIbHLIX  [JaHHbIX T[PaXaH pa3peLlaeTc:
NCKNIOYNTENBHO B CNYXEOHbIX LeNsX ¢ NMCbMEHHOTO paspeLleHns 3aBeyoLLei.

4. MopsafoK 06paboTKM NepcoHasbHbIX AaHHbIX.

4.1. Mpn 006paboTKe MepcoHaNnbHbIX [AaHHbIX rpaXaaH, T.e. WX MONYYEHUUN, XPaHEHUU
KOMOMHMPOBaHUK, Mepefjade wAM  NHOOGOM  APYroM UCMONb30BAHUM, COTPYAHWUKW, HA3HAYEHHble



OTBETCTBEHHbIMW 33 00paboTKy MepCOHa/bHbIX AaHHbIX rpaxiaH 06f3aHbl CO6M0AaTL CnefyoLme
06Lne TpeboBaHMS:

4.1.1. ObpabaTbiBaTb NEPCOHA/IbHbIE [aHHblE TFPaXaH WCK/OYUTENBHO B Lenax obecrneyeHus
COONIOAEHNA 3aKOHOB M WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, COAEWCTBUS rpaxjaHam B
TPYAOYCTPOMCTBE, OOYYEHUM W NPOABMXKEHMM MO CNyXbe, 06ecrneyeHMs /NMYHOW 6e30MacHOCTH,
KOHTPO/A KOMIMYECTBA 1 KayecTBa BbINOSHAEMOM paboTbl M 06ecrneyeHns COXPaHHOCTY MMYLLECTBA;

4.1.2. He ponyckaetcsa 3anpawwvBaTb WH(OpMauuMo O COCTOSHMM 3[0POBbA TpaXKAaHWHa, 3a
NCKNIOYEHMEM TeX CBefEeHWiA, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMOSIHEHUS TPYL0BOWA
(hyHKUMK, noceweHna 40Y;

4.1.3. OTBETCTBEHHOMY /MLy pa3peLlaeTca [OCTYN TOMbLKO K TemM MNEPCOHasIbHbIM AaHHbIM
COTPYAHVKOB, KOTOpble HEo6XOAWMbl AN  BbIMNOMHEHUS WM  €ro  [LO/HKHOCTHbIX 0053aHHOCTEN;
4.1.4. OTBeTCTBEHHOE /MLO He WMeeT npaBa Mnonyyarb UM 06pabaTbiBaTb MEPCOHA/IbHbIE [AaHHbIE
rpaXgaHvHa 0 ero MoJIMTUYECKUX, PENUTUO3HBIX U MHbIX YOEXAEHUAX, YAaCTHOW XXWM3HW, UNIEHCTBE B
O6LLECTBEHHBbIX 06bEJUHEHUAX WU €ero MpogCOO3HON [AeATENbHOCTU, 3a WCK/OYEHWEM CNyYaes,
HENoCpeACTBEHHO CBfA3aHHbLIX C BOMpPOCaMW  TPYLOBbIX OTHOLIEHWA C MUCbMEHHOro coriacus
rpaXiaHuHa, a TaKxxe Cnyyaes NpefyCMOTPeHHbIX (efepanbHbIM 3aKOHOM.

4.2. Mopagok nosyyeHNs NePCOHasbHbIX AaHHbIX

4.2.1. MepcoHanbHble faHHble paboTHWKA U poauTena (3aKOHHOro NpefcTaBUTens) BOCNUTaHHMKA
OOY cnenyet nonyyartb Yy Hero camoro, ¢ ero NMCbMeHHOro cornacus.

4.2.2. Cornacvie pabOTHMKOB U poauTeneit (3aKOHHbIX NpeAcTaBuTenein) BocnuTaHHUKOB OY He
TpebyeTcs B CneayoLwmnx cnyyasx:

- NepCoHasIbHble faHHble ABNATCA 06LLeA0CTYNHbIMY,

- 06paboTKa NepcoHasbHbIX AaHHbIX OCYLLECTBNAETCA HAa OCHOBaHUM TpPyaoBOro Kogekca P® mnn
NHOTO (heflepa/ibHOr0 3aKOHa, YCTaHaB/IMBAKOLLEro ee Lenb, YCNOBUA MOMyUYeHUs NepcoHasIbHbIX AaHHbIX
N KpYr CyObLeKTOB, NepCcoHasibHble AaHHble KOTOPbIX MOANexatr 06paboTKe, a Takxe OMpefenstoLLero
nonHoMouuns paboTtogdarens;

- 00paboTKa NepcoHasbHbIX AaHHbIX OCYLLECTBASETCA A1 CTaTUCTUUYECKUX WU UHbIX HayYHbIX
Lienel Npy yCnoBum 0643aTe/IbHOro 06e3/1MYnNBaHNA MePCOHANbHbIX JaHHbIX;

- 06paboTKa NepcoHanbHbIX JaHHbIX OCYLLECTBNASETCA B LLeNIAX UCNONHEHNS TPYL0BOro 40roBopa;

- 00paboTKa MepcoHanbHbIX AaHHbIX HeobxoguMma [ANA 3alWMTbl XWU3HW, 3040POBbA WM UHbIX
XXM3HEHHO BaXKHbIX WHTEPECOB pabOTHMKOB, BOCMIMTAaHHUKOB ¥ poAuTeNieil (3aKOHHbIX NpeLcTaBUTeNen)
BocnuTaHHMKoB [1OY, ecnv nony4veHve ero. cornacus HeBO3MOXHO.

4.2.3. EcnM nepcoHanbHble faHHble paboTHUKA W poAuTens (3aKOHHOrO MpeAcTaBuUTeNs)
BoCNUTaHHWKa JOY BO3MOXHO MNOMYyYUTb TOMbKO Y TPeTbeil CTOPOHbI, TO PaboOTHWK W poAUTENb
(3aKOHHbIV nNpeacTaBuTeNb) BocNUTaHHUKA OY [o/mKeH OblTb YBEeAOM/EH 06 3TOM 3apaHee M OT Hero
[LOMKHO ObITb MOMYyYeHO NUCbMEHHOe cornacue. OTBETCTBEHHbIA  [O/KEH COOOWUTL PaboTHUKY W
poAuTento (3aKOHHOMY NpefcTaBUTENt0) BocnuTaHHMKa AOY 0 uenax, npefnosiaraeMbiX UCTOYHMKAX U
cnocobax MonyyeHWUsl MEPCOHaNbHbIX [aHHbIX, a TakKXe 0 XapakTepe MNOANexalmnx MnonyyeHuto
MepPCOHaNIbHbIX [AaHHbIX W MOCNeACTBMAX OTKasa paboTHWMKA [aTb MUCbMEHHOE cOorfacne Ha uX
Nnony4eHue.

4.2.4.Bce nepcoHanbHble AaHHble BOCMWTAHHUKOB C/liefyeT MNony4yaTb OT pPoAuTenein (3aKOHHbIX
npefcraBuTeneli) BOCMIMTaHHUKOB.

4.2.5. PabOTHUKKN, POAUTENN (3aKOHHble MpefCcTaBUTeNn) BOoCNUTaHHUKOB AOY npefoctaBnsatoT
OTBETCTBEHHOMY 3a 06pabOoTKy M 3alUUTy MepcOHaNbHbIX AAHHbIX, 4OCTOBEPHbIE CBEAEHUS O cebe U
BoCnuTaHHUKe. OTBETCTBEHHbI 3a 06paboOTKy W 3aWuTy MepPCOHaNbHbIX [aHHbIX MNpoBepseT
[OCTOBEPHOCTL CBEAEHWIA, CBEPAS AaHHble, NPefoCTaBNeHHble PaboTHUKaMU U POAUTENAMWN (3aKOHHLIMU
npefcraBuTensmMu) BocnuTaHHMKOB AOY, ¢ vMewowmMmmncs y paboTHUKOB W poauTenei (3aKOHHbIX
npefcTaBuTeneil) BOCNUTaHHUKOB AOY AOKYMeHTaMU.

5. XpaHeHne nepcoHanbHbIX AaHHbIX.

5.1. MNepcoHanbHble faHHble rpaXKaaH MOTYT rnepefaBaTbCA Ha XpaHEeHME Ha OYMaXXHbIX HOCUTENsX
1 B 3N1EKTPOHHOM BUJE - I0Ka/IbHON KOMMbIOTEPHOW CETU U KOMMbIOTEPHO Nporpamme

5.1. MNMepcoHasnbHble faHHbIe TpaXKhaH XpaHATCA y agMuHuctpauyumn 4OY.

5.2. XpaHeHWe [OKYMEHTOB, COepXaliux MepcoHalbHble AaHHble, OCYLLECTBNAETCA B
Hecropaembix LwKagax (ceridax), KNum 0T KOTOpbIX HaxoaaTcs y 3aBeaytouleii OY, a B ero oTcyTCTBUE
Y N1Lia ero 3ameLLaroLLero.



6. Mepegaya NepcoHasbHbIX JaHHbIX.

Mpun nepegaye NepcoHanbHbIX JaHHbIX HEO6X0AUMO cob6Mt0AaTh cnefytowme TpeboBaHMA:

6.1. He coobuwaTb nepcoHaibHble JAaHHble  TPeTbeil CTOpPOHe 6e3 MUCbMEHHOro Ccoriacus
rpaXiaHuHa, 3a WCK/IIOYEHMEM CnyyaeB, KOrfa 370 He0O6XOAMMO B Lensix npeaynpexaeHus yrposbl
XKM3HW 1 300POBbI0 FPaX4aHUHa, a TakxKe B CyyasX, yCTaHOB/IEHHbIX PefepasibHbIM 3aKOHOM;

6.2. He coobuiatb nepcoHasibHble [aHHble B KOMMepYecKux Lensx 6e3 MNMCbMEHHOro cornacus
rpaxgaHuHa. O6paboTka NepcoHasbHbIX AaHHbIX FpaXAaH B LeNsX MpoABMXKEHUs paboT, ycnyr Ha
PbIHKe MyTeM OCYLLECTB/IEHUS MPAMbIX KOHTaKTOB C NOTEHUMAbHbIM NOTPEOUTENEM C MOMOLLLIO CPeACTB
CBSA3M [OMNYCKAeTCA TObKO C ero rnpeABapuTe/isHOro Cornacus.

6.3. TlpyM nepefaye nepcoHaNbHbIX [AaHHbIX rpaXkaaH — NPefynpeanTb fiud, NOoayvaroLmx
MepcoHasibHble aHHble, 0 TOM, YTO 3TU AaHHble MOTYT ObITb UCMONb30BaHbI /IULWb B LeNsX, 415 KOTOPbIX
OHM c006LeHbl. JTNLOo, NONMy4YMBLUEE MEPCOHa/IbHbIE AaHHble TpaXkjaHWHa, 00s3aH CO6M4ATL PEXUM
CEKPETHOCTU (KOH(UAEHUNANBHOCTHN).

6.4. OTBETCTBEHHbI 3a cOop M 06pabOTKYy MNePCOHasIbHbIX AaHHbIX, LO/MKEH OCYLLECTBAATb
nepejavy nepcoHasbHbIX faHHbIX rpaxaaH B npegenax AOY B cooTBeTCTBMM C [M0I0XKEHMEM.

7. 3almnTa nepcoHasnbHbIX JaHHbIX.

7.1. ObecneyeHne 6e30MaCHOCTM  MEPCOHaNbHbLIX [AaHHbIX B COOTBETCTBUMM C POCCUACKUM
3aKOHOJaTeNbCTBOM He TpebyeTcs:

- And  06e3MYEHHbIX MepCoOHaNbHbIX  [aHHbIX. [lepcoHa/bHble AaHHble MOryT 6bITb
06€3/IMYeHHbIMK, B C/lyyae, €cfin Haj HUMU Oblin NPOU3BeAeHbl [LeNCTBUA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHO OMNpejeinTb WX MNPUHALNEXHOCTb KOHKPETHOMY pabOTHWUKY, BOCMUTaHHUKY W/unau
poAuTeNto (3aKOHHOMY NpeacTaBuTeNo) BocnuTaHHWKa A0OY.

- Ana  oO6uWefOCTYMHbIX MEPCOHa/IbHLIX  AaHHbIX.[lepcoHasbHble  AaHHble  MOryT  ObITb
06LLEeA0CTYMHLIMM TO/IbKO C MUCbMEHHOrO cornacus paboTHMKA U poAUTeNs (3aKOHHOMO MpeLACcTaBUTeNs)
BocnuTaHHWKa JOY. OHM MOryT BK/ItOYaTb (hamuiunio, UMs, OTYECTBO, FOf U MeCTO POXAeHWA, aapec,
abOHEHTCKMI HOMep, CBeAeHUs O Mpogeccun U WHble MepcOHasbHble [aHHble, NPeAoCTaB/eHHbIe
PaboTHUKOM W/unu poguTenemM (3aKOHHbIM NpeAcTaBuTeNieM) BocnuTaHHnkKa JOY.

7.2. Obs3aHHOCTb NO 06ecneyeHuUto 6e30MaCHOCTU NEPCOHANbHbLIX AaHHbIX MpU KUX 06paboTKe
MOJTHOCTHIO BO3/M1araeTcs Ha OTBETCTBEHHOI0 3a 06paboTKY 1 3aLMTY NepCcoHaNbHbIX AaHHbIX.

7.3.MNMpaBo foCTyna K NepCcoHa/IbHbIM [JaHHbIM WMeT TO/IbKO OTBETCTBEHHbIE NULLA, HA3HAYEHHbIe
NPUKa3oM 3aBeYIOLLEN:

- 3aBeqytowaa 0Y;

- CTapLuwnii BOCNuUTaTesNb;

- OTBETCTBEHHbIN 32 PYHKLUMOHUPOBaHWe caiita JOY;

- cneumanuct no Kagpam

7.4. O6paboTKa MepcoHanbHbIX AaHHbIX LO/IXHA NPOBOAUTLCA B CMEAYHOLWMX MpefHasHaYeHHbIX
[4ns aToro nomelleHnax 4OY:

- KaBUHET 3aBefytoLLei;

- METOANYECKNI KaBUHET;

- MELULMHCKNIA KabWHET;

- KabMHeT cneymanncTa no Kagpam.

7.5. Tpun 06paboTKe NepcoHasbHbIX AaHHbIX B MOMELLEHUN HE AO/XHbI HAXOAUTLCA MOCTOPOHHME
nvua.

7.6. OTBETCTBEHHbIE /NLA  OO/MKHbI cobnofate KOHMPUAEHLMANbHOCTL MNpu  06paboTke
MepPCOHaNIbHbIX JaHHbIX.

7.7. OTBETCTBEHHble PabOTHWKU [O/MKHbI ObiTb MpefynpeXxaeHbl 0 Mepax OTBETCTBEHHOCTU 3a
pasrnalleHue cBefeHni 0 NepCoHaNIbHbIX AaHHbIX MOL POCMNCH.

7.8. Mpn QuKcaumm nepcoHaNbHbIX [AaHHbIX HAa MaTepuasibHbIX HOCUTENsX He A0MycKaetcs
(bMKcaums Ha O4HOM MaTepuasibHOM HOCWUTEeNe MepcoHaNbHbIX AaHHbIX, Lenn o6paboTKM KOTOPbIX He
COBMECTMMbI. [ 06paboTKM pas3/MUHbIX KaTeropui MepcoHasibHbIX AaHHbIX, OCYLLEeCTB/seMOi 6e3
MCMOMb30BaAHUA CPeACTB aBTOMAaTU3auuu, A8 KaXLOA KaTeropum MepcoHasibHbIX AaHHbIX [O/MKEH
1CMOJIb30BaTLCA OTAENbHbIA MaTepuanbHbIA HOCUTESTb.



7.9. Heobxogumo obecneumBaTb pasfie/lbHOE XpaHeHWe MNepcoHasbHbIX AaHHbIX (MaTepuanbHbIX
HocuTeneid), 06paboTka KOTOPbIX OCYLLECTBAAETCS B Pa3/IMUHbIX LEeNsx.

7.10. MNpwu xpaHeHUN MaTepuanbHbIX HOCUTENIEN AO/MKHBI CO6M0AaTbCA YCI0BMSA, 06ecneymBaroLme
COXPaHHOCTb MEPCOHaNbHbIX AaHHbIX Y UCK/HOYatOLLNe HECAHKLMOHUPOBAHHBIA JOCTYN K HUAM.

7.11. O6ecneuyeHne 6e30MaCHOCTM MNEPCOHaNbHbIX faHHbIX  Npu ux ob6pabotke B WCIAH
[JOCTUraeTca MNyTeM WCK/KYEHUS HeCaHKLMOHMPOBAHHOIO, B TOM 4WC/e C/y4valiHOro, Joctyna K
MepCOHa/IbHbIM JaHHbIM, Pe3y/ibTaTOM KOTOPOro MOXET CTaTb YHUUTOXEHUE, U3MeHeHWe, 6/10KMpOBaHue,
KOMWPOBaHWe 1 pacnpoCTpaHeHNE NePCOHANbHbIX AaHHbIX.

7.12.0TBETCTBEHHbIA 0653aH:

- NPOBOAWTL MepONpUATUS, Hanpas/ieHHble Ha NpefoTBpalleHne HeCaHKLMOHMPOBAHHOIO A0CTyna
(panee HCA) k nepcoHanbHbIM AaHHbIM W (MK) Nepefayn MX iMuam, He UMeroL MM npasa focTyna K
Takol MH(opmaunu;

- Cobntogatb Tpeb6oBaHUA NaposibHOM 3aWwnThl (41MHA Napons AO/MKHA OblTb He MeHee 6 CUMBOJIOB;
naposib He AO/HKeH BKOYaTh B €65 Nerko BblYUCIAEMble COYETaHUS CUMBOJIOB, a TaKXe 00LLenpUHATbIE
COKpAaLLeHUs; NpX CMeHe Naposis HOBOE 3HAYeHWe JO/MKHO OT/IMYATLCA OT NpPeablayLLEro He MeHee Yem B
6 no3uumax; OTBETCTBEHHbI He MMeeT MpaBa CO06LWaTb Naposib NOCTOPOHHEMY /MLY; MOMHAsA CMeHa
naponein  [O/MHKHa MPOM3BOAUTLCA B C/yvae NpekpawieHWs MNOAHOMOYMIA (YBONbHEHME, Nepexos Ha
ApYryto paboTy, Apyrve 06CTOATeNbCTBa) OTBETCTBEHHbLIX 3a 06pabOTKy M 3alWUTy NepCOHabHbIX
[JAaHHbIX W ApYyrux COTPYAHMKOB, KOTOPbIM MO poay paboTbl ObinM npesoctaBneHbl NONHOMOYMA MO
ynpasneHno NaponbHoi 3awmToln MK AOY); XpaHeHWe naponeii Ha 6yMaXHOM HOcuTene AonycKaeTcs
TONbKO B celithe Y PYKOBOAUTENSA YUPEXAEHUS);

- CBOEBPeMeHHO 06HapymBaTb (akTel HC/, K nepcoHaibHbIM aHHbIM;

- obecreymBaTb ONTUMAa/bHbIA YPOBEHb aHTUBUPYCHOM 3alnTbl CMAH;

- He3aMe//IMTe/IbHO BOCCTaHaB/IMBaTb NePCOHasbHbIE AaHHbIE, MOAUMULMPOBaHHBIE NN
YHUUTOXEHHbIE BC/IEACTBME HECAHKLMOHMPOBAHHOMO JOCTYNa K HAM;

- OCYLLEeCTBNATb NOCTOAHHBIA KOHTPO/b 33 06ecnevyeHneM YpPOBHS 3allMLLEHHOCTN MEPCOHA/IbHbIX
JaHHbIX;

- obecneumBaTb pe3epBHOE KOMWPOBaHUE MNEPCOHA/IbHbIX [AHHbLIX Ha OTYYXaemble HOCUTENU
NH(opmaunu;

8. OTBETCTBEHHOCTb 3a HAPYLLEHME HOPM, PErYINPYIOLLUX 06PaboTKY 1 3aLLUTY
NepCcoHabHbIX AaHHbIX.

OT1BeTcTBeHHble AOY, BMHOBHbIE B HApYLUEHUN HOPM, PErynumpyrowmx nosyyeHne, o6paboTky u
3aWMTy NEepPCOHaNbHbIX AaHHbIX TpaxaaH, HeCyT AUCLMNIUHAPHYI afAMWUHUCTPATUBHYI, rpaXKaaHCKo-
npaBoBYO WM YrONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUMN C DeaepasibHbIMU 3aKOHamMKn Pd.



